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What is Recognition of Prior Learning?

RPL is a process to assess evidence and formally 

recognise an individual’s existing skills and knowledge 

You may already be skilled in some areas that will be 

If so, you may be able to gain recognition for what you 

RPL recognises what you have learned in undertaking 

other courses, from work experience, life experience and 

any training provided at work that you can still do – and 

Who can apply?

You should apply for RPL if you think your prior learning 

and experience, together with evidence, shows that you 

are already competent against one or more units of 
competency

Participants must enrol before undertaking an RPL 

Each RPL submission is to include a detailed evidence 

What’s in it for you?

• It recognises that you already hold many skills at the 

• It could mean completing your course much earlier or 

• It means that you only study units of competency 

Recognition of Prior Learning

The language of RPL

Unit of Competency (Unit)
Describes a general area of competency (skills and 

Unit contains Elements, Performance Criteria, and other 

information such as a range statement, an evidence 

guide, and/or a description of required skills and 

Element of Competency
A sub-set of competency, which describes the outcomes 

Performance Criteria
The level of performance or the standard required to 

Evidence
Work achievements, records and statements that show 

Portfolio
All the evidence that has been collected in a prescribed 

Under the National Framework for the Recognition 

of Training, the smallest part for which you can 

To make this easier for you to achieve, each Unit 

is broken down into individual Elements against 

Each Element is accompanied by a set of 

to which you should be displaying your skills and 
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Participants who can demonstrate competence in some or all aspects of a 

 



Evidence

There may be an overlap between some units of 

competency, and therefore the collected evidence may 

Types of evidence include:

• Resume with supporting documents

•
• Third party reports

• Workplace experience

• Workplace documents/projects (such as records, 

correspondence, reports)

• Performance reviews and job description

• Any other type of evidence that demonstrates 

An assessor will be able to provide guidance on what 

might be appropriate as evidence to demonstrate your 

Some examples of what IS and what IS NOT evidence

Evidence Not Evidence

Candidate’s detailed explanation of how they 
demonstrate all or part of the required knowledge 
and skills

performed, preferably on letterhead, signed and dated 
by the appropriate person

Performance reviews/appraisals relevant to the 
competencies being assessed

Emails and minutes of meetings attended by the 
candidate which provide proof of required knowledge 
and skills

Authenticated and dated photographs, pictures and/or 

Documents that clearly demonstrate how an 
organisation’s policies and procedures have been or 
are being implemented by the candidate

and supporting documents

Candidate’s verbal assurances that they possess the 
required knowledge and skills 

Job descriptions/position descriptions without 
associated performance reviews/appraisals or 
supporting documentation

Journal and diary entries written by the candidate

Emails and minutes of meetings that are not actioned 
and do not have the candidate’s name in attendance

Unauthenticated photographs, pictures and/or audio/

Copies of an organisation’s policies and procedures

Candidate’s resume with no supporting documentation

Unauthenticated documents within which the 
candidate cannot prove their own work

Evidence by exceptions - ‘I must be working safely, I’ve 
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The following Rules of Evidence guide the assessor in judging your competency:

The RPL Process

The Rules of Evidence
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Bruce Dunlop

• Authenticity. That you are the person who 

performed the tasks which are being submitted for 

• Currency. That the evidence is current in relation to 

activity to the appropriate standard?

• Validity. Your evidence must cover the knowledge 

•  You must collect enough evidence to 

• Reliability. Your assessor must also check that the 
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most progressive Registered Training Organisations (RTO) 

specialising in vocational training programs that are 

owned education and training company of the University 

and Australia’s oldest and most experienced distance 

UNE Partnerships is committed to the provision of 

structured, high quality, industry relevant training 

emphasis is on practical, accredited, nationally 

to the workplace and provide pathways into higher 

The professional development programs we offer are 

undertaken by individuals, and by contract to private 

and public sector organisations, throughout Australia and 

UNE Partnerships provides specialised training in 

Business Administration and Management, Facilities 

Management, Frontline Management, Government/

UNE Partnerships adheres to a code of practice and 

Quality Assurance
All course materials provide information on studying 

with UNE Partnerships (including contact details, learning 

resources, assessment requirements and submission, 

Recognition of Prior Learning (RPL) procedures, student 

always prided itself on offering students maximum 

an online site and regular review of student study 

UNE Partnerships abides by the Access and Equity Policy 

of the University of New England (UNE) and follows 

its disciplinary, grievance, mediation and welfare 

contacting UNE Partnerships or visiting UNE’s website 

at 

support/disability-support

Direct Credit Transfer
Not to be confused with RPL, credit transfer assesses 

the initial course or subject that you use to claim access 

assessment determines the extent to which the initial 

course or subject is equivalent to the required learning 

outcomes, competency outcomes, or standards in a 

on formal learning that is outside the Australian 

Throughout their study period students receive ongoing 

assistance and support from their allocated assessor and 

The student online site provides access to learning 

It also enables online submission and marking of 

RPL applications providing prompt feedback from the 

Fees 

• Full RPL – Fees will vary depending on individual 

• 

Candidates considering an application for RPL should discuss 
their intention with a UNE Partnerships staff member from 

7



1800 066 128


